
How to view and accept your scholarship awards 

If a student has been awarded a scholarship, they will be able to review this under the My Awards tab in 
the Scholarship Manager Portal. 

The award information will include the terms and conditions on the scholarship and will feature the 
required GPA and hours of enrollment to maintain the awarded scholarship.  

 

 

 

 

 

 

 

 

 



Once the terms and conditions are reviewed, choose I Accept this award or I Decline this award. 

 

If you decline the award, you must give a reason and will not be required to complete the Thank You 
letter. 

 

 



If you accept the award, you are required to complete a Thank You letter to the Donor. After 
confirming the acceptance of the scholarship award, click the Thank You Letter link under Complete 

Thank  You Letter. 

 

Thank You letters are typed in the box and click submit Thank you Letter when you are finished. 

 

 

 



If you have accepted your award and completed the thank you letter, all requirements will have green 
checkmarks beside them. Awards have to be accepted or decline and thank you letters submitted in 

order for scholarships to be disbursed. 

 


