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LAMAR STATE COLEGE – PORT ARTHUR

A Member of The Texas State University System
SUPPLEMENTAL TAX SHELTERED ANNUITY PROGRAM

The Tax-Sheltered Annuity (TSA) Program is authorized under Section 403(b) of the Internal Revenue Code.  The goal of TSA is to provide eligible employees with a high-quality, portable retirement program.  Lamar State College – Port Arthur allows certain vendors, including life insurance companies, administrators of custodial accounts, banks and investment companies qualified to conduct business in Texas the opportunity to offer TSA contracts to eligible employees

ELIGIBILITY FOR TSA PARTICIPATION

1.
Lamar Port Arthur employees who normally work 20 hours or more per week and are not a student worker of any type are eligible to participate in the TSA program.
2.
Lamar Port Arthur employees who normally work less than 20 per week are not eligible to participate in the TSA program.

3.
Lamar Port Arthur employees who are a student worker of any type are not eligible to participate in the TSA program.

PROCEDURE FOR CHANGING THE TSA VENDOR OR REDUCTION AMOUNT

1.
A request to change the dollar amount of reduction requires a new Lamar Port Arthur TSA Program Salary Reduction Agreement.  Participants may submit a new form as frequently as once per month.



2.
Participants can change vendors by submitting an ORP/TSA Authorization to Change Carriers Form to Human Resources.  The change will be effective on the first day of the month, provided all necessary and properly executed forms are signed, received by the Human Resources Office, by the 15th day of the month, and processed before payroll has run for that month.  Forms received after the 15th day of the month will be effective on the first of the following month.
3.
Participants can cancel their Lamar Port Arthur TSA Program Salary Reduction Agreement at the end of any month for amounts not yet received.  They must provide the form to Human Resources in advance of the requested stop date.  The stop date will be determined by the date the notice is actually received by the Human Resources office in conjunction with payroll processing deadlines.

Employees who take advantage of this supplemental program are faced with many of the same decisions as ORP participants when selecting and monitoring companies and investments.  Coordinating Board rules require all institutions provide a selection of at least four TSA companies and most institutions provide a wide array of choices.  TSA accounts cannot be surrendered for cash while the individual is still employed by the institution unless he or she is at least age 59 ½  or has a “hardship” case as defined by the IRS; however, most contracts provide for low-interest loans.
